Nevada Commission on Services for
Persons with Disabilities
NRS 427A.121 - .1217

Mission Statement

. - : o : : .
Disabilities-is-te-fFacilitate and enhance the quality of life and services for
children and adults with disabilities in Nevada.”

Adopted November, 2009

Vision Statement

Nevadans-with-disabilities;-and-aAdvocate for programs and services to meet the
needs of people with disability these-reeds-through collaboration and education.”

Adopted November, 2009
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6.1

6.2

6.3

Bylaws

Article I: Definitions

1.

The term “Commission” refers to the {Nevada DisabilityServices}

Nevada Commission on Services for Persons with Disabilities
(CSPD).

The term “Department” refers to the Nevada Department of Health
and Human Services (DHHS)

The term “Director” refers to the Director_of the; Department of
Health and Human Services_or, by appointment of the Director,
his/her Designee.

The term “Division” refers to the State of Nevada, Aging and
Disability Services Division (ADSD).

The term “Administrator” refers to the Administrator of the Aging
and Disability Services Division (ADSD).

The term “Chief” refers to the Chief of the Disability Services Unit;
within the Aging and Disability Services Division_(as the appointed
Designee for the Administrator of ADSD).

The term “fiscal staff” refers to the Aging and Disability Services
Division fiscal staff in the Carson City office.

The term “NRS” refers to the-Nevada Revised Statutes.

The term “persons with disabilities” includes both children and
adults with a physical or mental (intellectual or developmental)
impairment that substantially limits one or more of the major life
activities of the person.

Article Il: AuthorityCreation

1.

The Commission is authorized ereated-by NRS Chapter 427A.121
(formerly 426) through 427A.1217 and shall establish rules for its
own governance.

Article lll: Duties

1.

The Commission shallisreguired-te:

A. Determine and evaluate the needs of persons across the
lifespan ehildren-and-adults with disabilities in this State;

B. Seek ways to avoid unnecessary duplication of services for
persons with disabilities by public and private organizations
in this State;

C. Establish priorities for the work of the Disability-Services-Unit
ofthe-Division according to the most pressing needs of
persons with disabilities as determined by the Commission;
and

D. Promote programs that provide community-based services
necessary to enable persons with disabilities, to the fullest
extent possible, to remain at home and be an integral part of
the community.
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2. The Commission may:

A.

B.

Review and make recommendations regarding plans for
services for persons with disabilities;

Gather and disseminate information relating to persons with
disabilities;

Conduct workgroups, meetings, hearings, conferences and
special studies on the needspreblems of persons with
disabilities, including the-and-en programs that currently, or
could be developed to, serve persons with disabilities;
Evaluate existing programs for persons with disabilities,
recommend changes in those programs and/or propose hew
programs that would more effectively and economically
serve the needs of persons with disabilities;

Evaluate any proposed legislation that would affect persons
with disabilities;

Collaborate with diverse stakeholders, and other interested
parties, to carryGarry out the actions documented in
provisions-of-the Strategic Plan for Persons with Disabilities,
as well as any other planning and/or improvement
documents as may be presented to the CSPD for

assistance; developed-bythe Department pursuant-to

Recommend to the Legislature any appropriate legislation
concerning persons with disabilities; and

Coordinate and assist the efforts of public and private
organizations that serve the needs of persons with
disabilities, especially in the areas of education,
employment, health, housing, welfare and recreation.

6.4  Article IV: Membership_(NRS 427A.1211)
1. Voting Members (included in guorum for meetings):

A.

The 11 Birectershall-appoint-as-voting members of the
Commission_appointed by the DHHS Director - +1-persens

whe-have experience with or an interest in and knowledge of
the problems of and services for persons with disabilities
across a broad range of disabilities;

B. The majority of the voting Commission members ef-the
Cemmission-must be persons with disabilities or the parents
or family members of persons with disabilities; and

C. Preference may be given to members who represent rural
areas of the state or significantly underserved populations.

2. Non-Voting Ex-Officio Members (not included in quorum for
meetings):
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The Director and Disability Unit Chief shall serve as
nonvoting ex-officio members of the Commission (each may
designate an alternate in case of abscences)to-attend-any
meeting-ei-the-Commissien-n-his-place; and-

The Director may appoint as nonvoting, ex-officio members
of the Commission such other representatives of State
Government as the Director deems appropriate.

Term of Appointment

A.

The Director shall appoint voting members to an initial term
between 1 — 3 years (staggered membership to ensure a
quorum of knowledgeable members on an ongoing basis)
After the initial term of an appointed member that person
may be reappointed for an additional term of no more than
three years; -

Each voting member may serve not more than two terms, or
six years, whichever is greater;

In instances when a guorum of the voting members is
appointed within the same year, these members will remain
on the Commission for no more than one year to build
membership and provide knowledge transfer to new
members

An appointed member serving more than one year of a term
to which another person was appointed may serve only one
additional full term as an appointed member; however, may
be appointed to a partial term (up to two years) to ensure
continuity of membership; and

A vacancy on the Commission must be filled in the same

manner as the original appointment and ensure staggered
membership.

Nomination Process

A.

All applications, received from people interesested in being
appointed as a member of the Commssion (CSPD), or any
of its Subcommittee(s), are sent to ADSD support staff for
logging;

A copy of the application will be maintained by support staff,

with the original sent to a CSPD Nomination Subcommittee,

with a copy of the application sent to the applicable body to

which the person would like to become a member;

e Chairs of any CSPD subcommittees must be members of
the Nomination Subcommittee

e All Chairs ensure that other members are aware of
nominations currently pending

e Any recommendations and/or discussions about
membership and applications that occur within
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subcommittee meetings are discussed within their
subcommittee and at the Nomination Subcommittee

C. Nomination Subcommittee members are appointed, per
Section 7 below, on an ongoing basis and be responsible for
receiving applications logged by ADSD support staff;

D. The process for reviewing applications must take no longer
than three (3) months from reception of the application,
review by the nomination subcommittee, and presentation to
CSPD. Timeliness ensures respect for all applicants and
membership appointment;

E. Based on information from the Nomination Subcommittee,
the CSPD informs ADSD of their recommendations for
appointment. ADSD support staff will send a memo to the
Director who will make the final determination and sign the
appointment letter;

5. Removal of a Member by the Director
A. The Director notifies members, in writing, of their termination
from CSPD membership due to instances of malfeasance as
follows:

¢ Malfeasance can generally be defined as failing to fulfill
the duties stipulated in these by-laws and/or misconduct
during meetings (including appropriate noting when a
conflict between role as a member and other capacity
exists) unexcused absences, etc.

e Absences are unexcused when there is no prior
notification by the member to ADSD support staff prior to
ameeting. The Commission Chair can send a letter of
termination to members who fail to appear, or give proper
notice of abscence, upon the third missed Commission
meeting

o ADSD support staff will send a notification email to
the Director Unexcused-absencesfrom-two

consecutive meetings-of the Commission
X | ond ouffici

6. Election of a Commission Chairperson and Vice-Chairperson
A. The Election-of-a-Commission shall annually elect a
Chairperson from among its voting membersand-a-ice-
Choksomencholloesuroinorosnlosbcechading
year,
B. All votingSemmissionr members attending this meeting
areshall-be permitted to nominate and vote for a Chairperson

and-Vice-Chairperson; and
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C. The Commission Chairperson ard-\ice-Chairpersen-shall be
elected by a majority vete-of-all voting Commission members

present.

7. Subcommittees

A. The Chairperson ef-the-Commissien-may appoint
Commission-members-to-subcommittees (or other types of
advisory committee) to consider specific problems or other
matters that are related to and fercensideration-ef-specific
issues-within the scope of the functions of the Commission;-

B. Such appointed sSubcommittee (or advisory committee)
must not contain more than membership-willnot-exceed-five
(5) CSPD members_(both voting and ex-officio);

C. Members of such a subcommittee (or advisory committee)
must be representative of the various geographical areas of
the state and/or topic of activity; and

D. Such Cemmission-subcommittees (or advisory committees)

are neither desugnated nor Het—the—statu{eﬁlsfcreated by state

statutes Comment [LAV3]: As much of 426 is now 427A,
T it may be best to refrain from specifying one specific
statute. | think the point is that CSPD does not
Article V: Meetings appoint entities that are otherwise directed by state

The Commission shall wilt-meet at least quarterlyence-each-calendar statute to do something.

guarter and at the other times and places specified by aen-the call

of the Director, the Chairpersen or a majority of the votingits
members of the Commlssmn

2. A

3. AIIIFhe meetmgs |nclud|ng subcommlttee meetmgs are open to the
public and subject to the requirements of the Nevada Open Meeting
Law;

4. The Commission Shairpersen-and-ice-Chairperson-will prioritize

the list of the next agenda items at the end of each meeting

5 The Chairperson will meet eellaberate-with the Chief and ADSD
supportBivision staff to finalizedevelep the agenda at least two
weeks prior to the next fereach-Commission meeting;

6. A Commission member may-requesting additions to thatan-item-be
placed-on-the an agenda must contact the Chief. Depending on the
number of requests made by members, or the critical nature of an
item, by-contacting-the-Chairpersen-o—Viee-Chairperson-ne-later
o doa s srerte tos nestine ot the maectnc netes the Chiel
will notify the Chair, via email, additions to the next agenda or items
for future meetings. asrequired-by-Nevada’s Open-Meetings-Law
SobeubinplRe Clhostar D41
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6.6

6.7

6.8

Article VI: Minutes

1.

The support staff person, under the supervision of the Chief, is will
desighate-a-Division-support-staff-to-act-as-the recording secretary,
and logistical support person, for the Commission;

Preparation of Minutes — Minutes of the previous meeting will be
transcribed and made available for inspection by the public within
30-working days after the adjournment of the meeting

A. The recording secretary will transcribe minutes from tape
recording, notes taken at meeting and from agenda exhibits.

B. After a draft of minutes is prepared, they will be transmitted
to members of the Commission for review prior to the next
meeting.

C. Final approval of the minutes will be made at the next

Commission meeting.
Minutes of each meeting of the Commission are considered public
record and will be maintained in the Administrative Office of the
Division; and
Minutes must be archived in accordance with Nevada Library and
Archive procedures.

Article VII: Financial Reimbursement

1.

Each voting member of the Commission is entitled to receive a

salary of not more than $80 per day, as fixed by the Commission,

while engaged in the business of the Commission, if funding is

available for this purpose;

While engaged in the business of the Commission, each appointed

member of the Commission, each person appointed to serve on a

subcommittee or advisory committee of the Commission, and each

employee of the Commission is entitled to receive the per diem

allowance and travel expenses provided for state officers and

employees generally, if funding is available for this purpose; and

Each voting member (unless other arrangements have been made

regarding ex-officio members) that requires reimbursement must:

e Register with the State Controller’s Office as a vendor

e Collaborate with ADSD staff at least 14 business days prior to travel,
to develop a travel packet

e Sign the travel reimbursement, provided by ADSD support staff at the
time of the Commission meeting, and attach any necessary receipts

Article VIII: Rules of Order

1.

The Commission will generally follow, as a guide, the Roberts

Rules of Order where such rules do not conflict with NRS and these

Bylaws.

Voting

A. There are 11-voting members of the Commission with each
member having one vote.
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B. A simple majority of the voting members of the Commission
constitutes a quorum for the transaction of all business_with
each voting member having one vote.

C. A majority of the quorum present, in any matter within the
scope of their duties, is required for the determination of any
action to be taken.

D. Voting mMembers may abstain from voting.

E. The Chair, as a voting member, may vote and/or make a
motion for action on an item.
F. The Chairperson will count and announce the results of the
vote.

G. A vote is not effective until it is announced and may be
changed up to the time of the announcement.

H. If a roll call vote is made, the vote will be recorded by the
secretary with an indication of the names and vote of each
member present.

l. Proxy voting is prohibited.

6.9  Article IX: Conflict of Interest
1. Personal financial gain and private benefit to a Commission member
or his/her spouse, child, step-child, parent or step-parent through the
member’s participation on the Commission shall be considered a
conflict of interest and may lead to allegations of malfeasance.

2. The following actions are prohibited:

a. No Commission member or immediate family member mentioned in
6.9(1) above shall seek to influence any vote regarding the
awarding of a contract, a grant or other business from the
Commission when that member the-individuat-knews-that-he-er
she-has a direct or indirect financial interest in the awarding of
such a contract or grant or other business.

1) “Direct financial interest” is a situation that
would result in a pecuniary benefit in the form of cash,
salary or property to a person or his/her immediate
family;

2) “Indirect financial interest” is any situation that will result
in a financial advantage to another person or
organization with which a person has a relationship or
association.

b. Except as compensation or reimbursement provided for by NRS
Chapter 427A426, no Commission member, or his/her immediate
family, may directly receive funds, including any portion of his/her
salary, from any grant or contract funded by the Commission
without first disclosing his or relationship to a person or entity
seeking a grant, contract or other business from the Commission.
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10.

11.

12.

Nothing herein shall be construed to prohibit any firm, agency or
organization that any Commission member or immediate family
member is associated with from appearing before the Commission as
part of the normal course business by the firm, agency or
organization. Nor shall it be construed that employment in any firm,
agency, or organization that any Commission member or immediate
family member is associated with prohibit any Commissioner from
engaging in discussion of, presentation on, or vote on business that
comes before the Commission as part of the normal course of its
activities.

Any Commission member, or family member of a Commissioner, who
is a recipient of services from any division of the Department shall not
be construed as having a conflict solely as a result of having a
disability, being a recipient of services from any division of the
Department or having a familial relationship with an individual with a
disability or recipient of services from a division within the Department.
Any Commission member who is also a consumer of

services from any agency, organization or project that receives funds
through the Division shall not be considered to have a conflict of
interest if his or her participation with that agency, organization or
project is only as a consumer of services and he-ershe-does not
exercise any administrative or decision-making authority in that
project or organization.

All Commission members shall disclose conflicts of interest to the
Chief and the Commission, including uncertain or potential conflicts,
as soon as the conflict becomes apparent. Commission members
have an ongoing duty to disclose any conflicts of interest.

A disclosure of a conflict, including refraining from voting on
applicable items, shall be made at all applicable times.

If a Commission member is uncertain whether a conflict may exist in a
specific situation, the Commission shall determine if a conflict exists in
consultation with the Chief and other Division or Department staff as
appropriate.

Disclosure of any conflicts of interest shall be recorded in the meeting
minutes.

A Commission member who discloses or has been found to have a
conflict of interest must not participate in any discussion on any matter
related to the subject of the conflict or unduly influence or vote in
those areas where a conflict has arisen.

Any Commission member may bring suspected violations of this
policy to the notice of the Commission Chairperson, including
concerns/allegatioins of possible violation(s).

Once an allegation of a conflict has been brought to Commission
Chairperson’s attention, the Chairperson shall notify the Chief and the
Commission member alleged to have violated the conflict interest
provisions of the allegation. Once a conflict has been reported:
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6.10

14.

15.

16.

The Chief er-histher-designee-will gather pertinent information
regarding the alleged conflict of interest violation;

Provide such information to the Commission.

. Once the pertinent information has been gathered by the Chief-or

histher-desighee, the information will be forwarded to the Commission
for a determination of whether a conflict of interest exists at the
Commission’s next regularly scheduled meeting.

Once the Commission determines if an allegation of a conflict of
interest violation has been substantiated, the Commission shall
determine if the violation is intentional or unintentional.

If it is determined by a majority vote of the Commission that a violation
of the conflict of interest provisions was intentional, the Commission
shall vote on the appropriate sanction, up to and including
recommendation for removal of the member found to have a conflict
of interest to the Director.

If it is determined by a majority vote of the Commission that a violation
of the conflict of interest provisions was unintentional, the
Commission, in consultation with the Chief, and other Division staff as
appropriate, shall define the area of the conflict of interest and instruct
the Commission member to refrain from participation or discussion
when that area is the subject of any Commission actions.

Article X: By-Laws

These Bylaws represent the rules of governance for the Commission on
Services for Persons with Disabilities. They should be reviewed at least
every three years to ensure applicability of guidance. When any changes
to the by-law occur, they must be presented at the next regularly
scheduled meeting, with changes approved by a simple majority of the
voting members, with the current date of approval noted as a footer.
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